Personnel Connections – Meeting Recap
December 10th,  2009
Grand Ballroom, Talley Student Center
10:00am – 12:00noon


HR UPDATES & ANNOUNCEMENTS

Benefits (Joe Williams) 

Debra Harrison has recently moved from HRIM to the Leave Administration unit within HR’s Benefits department.  Debra will provide technology support, leadership, and expertise on leave programs, particularly as they are managed through the Peoplesoft HR and Web Leave systems.   This is part of an organizational restructuring within HR that will bring all “leave-related” programs and procedures into the Leave Administration unit as a “one-stop shop” for leave activities and questions.  For additional info, see the “Transitions of Leave Programs” handout or contact Leave Administration at 919-515-2151.


Employment Services (Amy Grubbs) 

I-9 Date and I-9 Code Fields in HR System- Effective January 1, 2010, the I-9 Date and I-9 Code fields in the HR System will be updated/edited centrally by Human Resources rather than by campus departments.  Departments will no longer enter information into these fields when entering a POI or a new hire/rehire/transfer action.  Departments/Colleges will be able to view the fields but not edit them.  The I-9 Code will be blank if Human Resources has not yet processed an I-9.  It will show that the I-9 has been "Completed and E-verified" or if the I-9 has been "Purged" and a new one is required.  Contact Jill Guzman at 515-4518 with any questions.
  
Creating and Filling Positions on Stimulus (ARRA) Funds-Human Resources will assist hiring units in establishing and recruiting for positions that are funded through federal “Stimulus” awards.  To expedite the hiring process, contact Employment Services to create "anticipated" positions at the time the grant/contract proposal is being submitted.  This will ensure that positions are set up and can be processed quickly as soon as funds are actually awarded.  We have developed a document that  overviews of the process and gives contact information.  It’s on the NCSU Stimulus Central site at www.ncsu.edu/research/stimulus/report-hiring.php 
 
Please note that all recruitments for temporary (as well as longer-term) positions that are funded partially or fully with Stimulus funds must be advertised via the Online Employment System and posted with the Employment Security Commission (ESC).  University Targeted Staffing (UTS) can assist with filing temporary positions, or your Employment Consultant can coordinate the search and the posting requirement to ESC.  Temporary employees paid with stimulus funds are exempt from the 11-month limit.  Please ensure that they are hired in the Stimulus Fund (ARRA) Temp category.  
 


Payroll (Blake Kannarr) 

 Membership dues have increased (from $8 to $9) for the State Employees Association of North Carolina and from $90.00 to $93.00 for the University Club effective December 1, 2009.

W-2 Smackdown – The standings, as of December 10th, have been updated to the website.   Just under 5,000 employees have “checked the box”.  We were warned not to expect more than 20% – 25% participation the first year, and we are at almost 30% -- so we are ahead of the curve, thanks to you.  Still time for that one final push.  Anyone who “checks the box” by January 4th will not receive a paper W-2 from Payroll for 2009 – instead, they can print their own W-2 at their convenience through Employee Self-Service.   Payroll will provide a template reminder in the W-2 distributions to departments that the units can copy and attach to all the remaining paper W-2’s, reminding folks to “check the box” for next year while they’re thinking about this year.
 Tax Treaty Renewals for Foreign Nationals – It is time for your foreign nationals to renew their tax treaties.  Tax treaties are only valid for one calendar year.  Information and walk-in hours are posted on the NCSU Payroll website.



Training and Organizational Services (Kevin Rice) 

Performance Leadership Program Spring 2010 Registration is OPEN.  Through the Performance Leadership Program, managers and team leaders can learn to master the latest techniques, innovative tools and best practices used to achieve improved team performance and increased productivity.  Participants will review and apply tools for improving cooperation, strengthening teamwork and opening lines of communication. They’ll practice dealing effectively with team conflicts, and learn steps for coaching team members with unsatisfactory performance. Performance Leadership is a semester-long program and fills up fast!   For more details, visit http://www.fis.ncsu.edu/hr/tod/performance.asp . The Spring 2010 program begins January 13.


Employee Relations (Marc Okner)

Now is the time for supervisors and managers to be conducting Interim Performance Evaluations with their SPA employees. The Interim appraisals should be an opportunity to have a meaningful, two-way discussion regarding the employee's performance, annual goals, challenges or successes during the past six months.   Any changes to the Work Plan should be documented and provided to the employee as an amended Work Plan. Human Resources is piloting a revised Annual Performance Evaluation for this evaluation cycle. The streamlined pilot form is only two 2-sided pages.  Human Resources will evaluate the new form in May 2010 and hopes to roll it out more broadly if it is successful.
During the year and especially during the holiday season, it’s OK to be concerned about your fellow workers.  If you see behavioral signs that a colleague may be seriously struggling, please contact Employee Relations so that we may be able to follow up and to assist if it’s needed. Such conversations are handled in confidence. 





Classification & Compensation (Angela Nicholson) 

Holiday Premium Pay is time and one half the employee's regular hourly rate for each hour worked and hour for hour leave for each hour worked up to 8 hours.
 
Important Notes:
- Applicable for SPA employees regardless of the Fair Labor Standards Act (FLSA) status of
  Exempt of Non-Exempt
- For University Designated Holidays:  December 24th, 25th, 28th, and 29th
- Hours must be recorded on a time sheet (including SPA Exempt Employees)
- Leave hours for SPA Non-Exempt employees are recorded in the University Web Leave System
- Leave hours for SPA Exempt employees are recorded on the time sheet only
- Time and one half earnings are paid and not applied to leave
 
The University is closed for most business on December 30th and 31st.  Holiday Premium is not applicable for these two “closed” days, and employees who are required to work are compensated at their regular rate of pay.
 
*Temporary/Biweekly employees are eligible for premium pay at time and one half the employee's regular hourly rate for each holiday hour worked but are not eligible for equal time off.
 
Link to Office of State Personnel Holiday Premium Pay policy:  http://www.osp.state.nc.us/manuals/manual99/holprem.pdf
 

Red Ribbon Presentation (Deborah Wright)
Recipient for Red Ribbon was not present, so it will be held and awarded next time.  


Disclaimer:   This is an informal meeting summary, and while we try to be accurate, this is not complete or binding information.  For official information, rely on the appropriate original source materials.        

