Personnel Connections – Meeting Recap

August 21st, 2009
McKimmon Center
10:00am – 12:00noon
EMAIL RETENTION & ARCHIVING

Guest Speaker:  John Baines, Asst Director for Security & Compliance
With the increase in demands to produce university records in response to public records or litigation mandates, the university is strengthening its provisions for retaining email. Individual employees at the university should treat all university email messages as potential public records.   Minimize personal use of university emails, since even “personal” information can become public.  Do not use personal email accounts for university-related business. Individuals are responsible for maintaining—and not deleting – emails that they send or that come to them from outside the university. An upcoming University-wide email archiving system will allow OIT to assist Legal Affairs, campus units, and employees in storing and retrieving emails. (see attached presentation)
H1N1 

Guest Speaker: Dr. Mary Bengston, Medical Director/Physician Student Health
Dr. Bengston talked about the H1N1 Flu, avoidance practices to minimize its spread, and its impact on our campus and employees. (see attached presentation)
CAMPUS REC PROGRAMS FOR EMPLOYEES

Guest Speaker:  Laura Karpf, Assistant Director, Campus Recreation
Campus Recreation offers a variety of programs for faculty and staff. Club Sports offers recreational, competitive and instructional programs in more than 50 sports. Fitness programs include indoor group cycling, group fitness classes, massage therapy, personal training and wellness components including fitness assessments, blood pressure screenings and body fat assessments. Intramural Sports has a wide variety of events and activities that promote team and individual participation. The Outdoor Adventures program provides trips, workshops and clinics as well as a fully stocked rental storehouse. Additionally, special events include billiards tournaments, golf tours, CPR and First Aid classes and a variety of other fun events. Get involved today!  
EOI – EQUAL OPPORTUNITY INSTITUTE

Guest Speaker:   Beverly Jones Williams, Office for Equal Opportunity
Equal Opportunity Institute (EOI)  is a unique certificate program designed to increase participants' awareness of equal opportunity issues and provide knowledge and skills for working and learning in a diverse community.  This program is open to all NC State University faculty, staff and students, and members of the community.  In these times of budget cuts, this outstanding professional development opportunity is free to NC State University faculty, staff and students. The attached printable brochure provides more details about the program.  Visit the following web site for additional information and to apply: http://www.ncsu.edu/equal_op/eoi 

The EOI is an NC State University-sponsored program that provides an in-depth overview of equal opportunity and diversity.  This program is different from the Office of State Personnel’s EEOI program that is required for supervisors of SPA employees.  The EEOI sponsored by the Office of State Personnel does count towards the requirements of the NC State University Equal Opportunity Institute (EOI).   (see attached brochure)
HR UPDATES & ANNOUNCEMENTS

Benefits (Joe Williams) 
The Benefits office announced its seasonal flu shot clinics.  There will be 8 clinics around campus starting September 29 at the Benefits and Wellness Fair at McKimmon Center.  
Annual 2010 benefits open enrollment will be October 5-30, 2009 (for all benefit plans except the State Health Plan, which runs on a fiscal year basis).   
Flexible spending accounts and employee tuition waiver updates were discussed. (see attached presentation)
Payroll (Franki Senter / Blake Kannarr / Michelle Anderson) 
Franki Senter and Blake Kannarr presented new information on the payroll website about navigating Employee Self Service (ESS) ; 
http://www.fis.ncsu.edu/hr/hrim/hrsystem/resources/Using%20Employee%20Self%20Service.pdf.
All new foreign nationals who will receive a paycheck from the University must schedule an appointment with the Foreign National Tax Specialist to review their federal and state tax requirements, and complete the necessary paperwork. 
Please ask your foreign nationals to e-mail foreignnationaltax@ncsu.edu for an appointment.  Due to new federal rules in the “American Recovery and Reinvestment Act of 2009”  it is critical for all foreign nationals to have a tax assessment done as soon as possible.  Failure to comply will result in the foreign national not being taxed properly.  There are also walk in tax assessment hours on Fridays for the following dates: September 4th, September 18th, September 25th, October 2nd and October 16th.  

Please contact Michelle Anderson michelle_anderson@ncsu.edu if you have any questions.

HR Administration (Laurie Textor)
EPV numbers will no longer be used to process actions related to EPA positions.  Instead, formal position numbers are now being created for every position with an FTE of at least 25%.  

The change is being made to track incumbents in positions and to enhance position management within the HR system. 
When submitting a request to create an EPA position, you will no longer be required to enter an EPV number; a position number will be assigned when the position is endorsed by HR.  You will receive a confirmation e-mail with the position number, the JCAT number and title, and the range of pay assigned to the position.  
Of course, you'll continue to receive a confirmation of the title and the job code as you have in the past.   If you have questions on this process, please contact the EPA Coordinator, Laurie Textor, at laurie_textor@ncsu.edu or call her at 513-0765.   (see attached presentation) 
UTS - University Targeted Services (Lise Bireline) 
UTS wants to ensure that everyone is aware that the budget hiring restrictions have been lifted and departments are allowed to hire temp employees again.  Since dropping its fee structure last year, UTS is an even better deal than ever before.  Also, with students back on campus, everyone is extremely busy and could use some extra help.  UTS has a lot of strong candidates in its pool, ready to go to work.  Please give them a call at 515-7060.  
Red Ribbon Presentation (Yvette Griffin)

Menda Lambeth, Institute for Transportation, Research and Education (ITRE) was recognized by HR and awarded a “red ribbon” for her diligent contributions to helping ensure that “HR” things happen -- and that they “happen right” -- within her unit. 
Disclaimer:   This is an informal meeting summary, and while we try to be accurate, this is not complete or binding information.  For official information, rely on the appropriate original source materials.        

