Personnel Connections  - Wednesday February 18th
HRIM Update

Annual Longevity Overtime Adjustments

As we do every year, we have run a report to identify SPA FLSA non-exempt employees who were paid extra time, overtime, shift differential, etc   in 2008 who also received longevity, so that we may adjust the amount of additional pay paid to what would have been paid had the longevity amount been included as part of base pay when calculating the additional pay amount.  About 284 people are due adjustments.
Action Reason Project

We have begun work on an explanatory matrix which will detail all action / reason combinations along with the following
· How it should be used,

· What employee classes it can be used for,

· What additional documentation/Approvals are required

· Other action/reasons it may be used in conjunction with

· The guiding policy, rule or regulation if there is one
· The name of the unit(s) to contact if you need additional guidance

Temporary Supplement Report

The Customer Service Reps will be forwarding a report to you of all EPA employees who currently have a temporary supplement to request that you identify the type of salary supplement they are currently receiving.  As you may remember from last month’s presentations, the types of Salary Supplements include 
· Administrative

· Honor

· Interim

Expected Job End Date-End Job Automatically

We strongly recommend that you use the Expected Job End Date field and End Job Automatically checkbox when appointing someone for a finite period of time that you do not expect to provide a subsequent appointment.

